
Peer Review memo:

Write a brief memo of guidance for the peer who will review your rough draft. The memo includes 
two components: a context paragraph and a list of direct questions. 

Context Paragraph: The context paragraph should explain anything you would like your peer 
reviewer to know (e.g., stage of development, purpose, struggles, intentions). This paragraph will 
clue your reader in to what you already know and what you need. For instance, if you know that a 
certain portion is incomplete or requires more work, you can save the reviewer effort by 
acknowledging this. You can also give the reviewer an idea of the level of criticism you are 
comfortable with (e.g., “I am confident with my introduction section, so I’m ready for a level-10 
review there. But, please go gentler on the conclusion, as I could use help developing a broader 
argument.”). In your context paragraph, you must answer the question: “what area(s) do you most 
want to revisit?—i.e. which areas/aspects do you most want to rework in your next draft?”

Direct Questions: Your direct questions should solicit specific feedback and help your peer reviewer 
focus on what you need most. Peer review involves the art of asking good questions: the more 
effective your questions, the better your peer feedback will be. For instance, rather than asking “does 
my writing flow?”, identify a specific area or issue in the paper that could use attention: “I am 
struggling with the transition from my description of the pertinent theory (paragraph 7) to the 
summary of the most important work relating to the topic (paragraph 8). How could I make this 
connection better?”

Purpose: Peer review is an excellent opportunity for reciprocal student learning and allows you to 
receive more feedback and engage more frequently in the course content. Research shows that this 
process benefits both the students who receive and provide feedback. Getting useful feedback 
depends on how you frame your requests for it. Developing this skill can help you receive effective 
feedback while allowing you to also reflect on and analyze your own work. The first step is to frame 
the type of feedback you need to receive in order to improve your work.


